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Members Presents

1.Principal : Dr. Swapan Kumar Misra
2.TCS : Dr. Bidhan Samanta
3.IQAC Coordinator : Dr. Prasenjit Ghosh
4.NAAC Coordinator : Dr. Kalipada Maity
5.Course Coordinator : Dr. Biswajit Garai
6.Co-Coordinator : Mrs. Anindita Si Bera
7.Member : Mr. Jisu Krishna Jana

A short meeting was held on 5™ December, 2022, at 3 pm at Principal chamber
regarding the implementation of a certificate course on “The UGC sponsored Spoken
English certificate course” in the Department of Physical Education. All the teachers of
the department and the Principal of the college were present in the said meeting. It was
chaired by the Principal of the college.

Following decisions were taken in the meeting:

% It is decided that Dr. Biswajit Garai will be the coordinator of this course.

¢ Itis decided that Mrs. Anindita Si Bera will be co-coordinator of this course.
% The course will be scheduled from 7" December, 2022

¢ Course Duration: 30+ hrs

% Delivery Mode: Offline

% Registration Fees Rs. 100/-

The meeting comes to an end with a vote of thanks
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This to notify that UGC sponsored Spolen English certificate course is
scheduled o he held on and from 7% December, 2022 at 8:00 a.m. at
college campus. Interested 17 Semester students are requested to regisler
their name unt the Department of Phesical BEducalion on or before 6t
December, 2022,
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Registration Fees: Rs. 100/-
Contact persomn:
L. Dr. Biswajit Garal — 947567 1808

2. 8Bri Jisukrishann Jana — 9564 1396980
3, Bml. Anindita S5i Bera — 8768983 184




About the Course

This course has been designed for basic learners of college students who are going
to higher education and need to improve their communicative English skills
rapidly, effectively and efficiently. The course aims at developing language skills
needed in the modern day in Higher Education. Total 65 students (Female-20 &
Male-46) were registered their name for this the UGC sponsored Spoken English
certificate course. 56 students were successfully completed this course.

Objectives of the Course

=

To enhance the four basic language skills - Listening, Speaking, Reading, and
Writing.

To improve communication technique.

To develop and consolidate the target language.

To equip the learners with strategies to improve their communication skills.
To ensure that the training is useful to the learners to succeed in the real
world.

e

Syllabus:

Syllabus of Business Management
(For Carecr Oriented Programme)

I, E-Commeree 100 Marks
a)  Tasation 25 Marks
Income Tax
Camputation of Taxable Income and Tneome Tax for different
Assessees.

Tneewme Tax Planning for salaried emplovees,
~Filling of Tneome Tax Return Forms~1TR 1, ITR 2, ITR 4,
ITE 45 Sples Tax
~Tiling of Sales Tax forms — Form 1, Form 14, Form 15, P Tax
— Filing of P Tax Retum Fonms,

b)  Accounting 28Marks
Tally 9.2 Recording of Accounting transactions in Financial
Accounting Software
Cash Transactions, Sales, Purchase ete.
~ Final Account Preparation
~ Interpeetation of Accounting Dats,

Munagement Principles 25 Marks

Nature of Management — Definition and characteristics of
Munagemenl, Management Vs Administration, Scope of
Management, Menagerment, Management as & profession, Prinoples
of Management, Universality of Manageemnt, Functions of
Marapement, Leves of Manapement

Motivation — Contents and Theories of Motivation, Morale and
Produetivity.

Functions of Leaders and Lendeeship styles.

=]

3. BuildingCommumicesion Skills and Messcoality Devalopment. - 25 Marks

Group discussion, Practice o Face Assessing Officers of Income
T, Sales Tax ete. "ractice of face Interview. Draliing - Notice, Circulars,
Minute Resolution, Report, Letter writing —etier alolTer Quotations,
Orreler confinmation, executicn, refusal and cancellation ol order, status
enquiry, recommendation and eredit eolleetion, clairms.

®

CONMMUNICATIVE ENGLISH

The syllabus ef communicative English for the career oriental
progranemre of Mugberia Gangadhar Mahavidyalaya, Purba Medinipure
alVidyesiagar University.

The sy llahi is desigred W omeel Lhe requirernents and interests o
learners whe wan' to perform ellTectively in both personal and professionsl
lite throngh a practical, lesmer cenrsd activily orented, skill - baszd and
lunetional epproach to English in the cral as well as the written model.

Syllabus -
The sylkabus is suhject o change from time to tine and flexible
aocording to requircments.

Section—A : Orientation
1. MNationsof communication
Fursclions of comemunication
Types ol commuication
Chennels ol somrmumication
Basie skills of commumicarion—integration alcormmunicated skills
Contaxt, mood and purpese of commumication
Hierarchy of communication nesds
Principles of eflachive commumicalion
Barriers to communication
0. Steps in developing effecive commurication

2
3
4

3
&
7
8
]
1

Seclion—B : Essentfials of practical English phonetics

(Specially designed for perfect pronunciation)

|t hnly practical aspects of the core concepts of English pbonetics, no
theoretical discussion — both reecpive and prodoctive practice with the
wid ol cassetles f CDs|

1. Consonants.

2. Vowels  monopshongs, dipthongs and tripthong

3. Syllakle

4. Word-stress

>




Sentenec - stress

Intonation

Stromg and weak ferms

Features of conneeled speech — Assimilation and Elision

. Problematic arcas of Indian speakers of English and their
remedial measures.

EE

Seetinn—C 2 Conversational skills

This section is aimed &t developing the () comversational skills by exposing
“Them o variery of *fimetions” most common to protessional contexis, It
focuses on the use of formulaic expressions end structures £ sct patterns
needed for perfonming various functions, The functions relate to several
sels alcalegories like socinlizing, presenting, negoliating, persuading,
telephoning, imparting and secking factual information, expressing and
finding out emotional reactions, meral awdtodes, imellectual artitndes, ete.
These fumctions will, in tam, be related to more challenging communicative
situations. eonlext.

Section—D : Urofessional communication skills {oral)
{Foe s oo preparation and structare, wie ol Tanguape lechnigues)
1. Presentution skills in public spesking
2. Conlerence techniques
3. Interviewskills
w4, Group discussion

Section—L : Reading skills
1. Practice ineflcient rowding skills
2. Special Reacing situations — scanning znd skimming,
eritical reading. Thawing inferences, Reading wehmical report

Section-T : Writing Skills
{Fours on Lol and strsclure, coherence)
1. Purmraph writing 2. Descriplions
3. Summmeriang & Ahstracting, 4, Mote — making
%, Reportwriting P

6. Cormespondomes Techmiques

7. Mcszapesthrouzh Fav & E-mail.

8. Filling up oems

9, Cwriculum vilee

14, Motices, Agerds, minuales

1. Circulars

12, Advertisements,
Section—G : Use of English Grammar

L. Senrence — cifferent types, Nueclear & Extra — Nuclear
components, Structural paiterns.

2, Malor word classes — Formclasses & Function classcs

3. Parls ol speech —neute classification

4, Verbs —classification

5. Tense

G, Qruestion — Ly

7. Infinitive & Gernnd ( with detailed elassification)

8. Passive struclure {wilh proper conception of “object’.
‘complement and adjunct’)

Y. Concord

0. Conditionals 5

1. Discourse organizers

12, Foreipn Expressions in Cormmen use

Evaluation Procedure :

On going assesstoen]

Mid-term assessment

ki

fidi

N.B. The sylluhi is designed for the carcer oriented programme,
nezant for the students of the under graduate section, Vidvasiger University
with an aim lowse English for effective communication.
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Certificate Distribution Photos
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MUGBERIA .
Srpatinags:, Purks Midinipur, 711415, West fangal
THE UGC SPONSORED SPOKEN ENGLISH COURSE

EEEDBACK FORM
Students Name: POULAMT PATRA  course Name: epokEN ENGLISH

Sem: 1ST SEM Mob. No.: £1CBR6DB6Y  e-man: POULAMT PRIETA

List of ten questions: B @ GMATL.COM
1. Did

You acquire sound and sufficlent knowledge of the courses thought? : ~
==t [ OlLy

3 Rate your skill devel

Opment in terms of critical thinking and reasoning offered in

the programme? n O:.)
Excellent Good I| Average } Poor |1
3. Howmuch are the programme offered to you suggesting the programme related
question?
Excellent Good I Ave: | Poor |
l | v [ 1
4. Rate the Courses as per their com: ation skill and attitude?
Excellent f’ Good i ___ Average _ H Poor 1
v
5. Give the courses help in developing self - directed learning?
[ Excellent | Good [ Average | Poor |
[ ] Ve I i
6. Rate the Courses in terms of their experimental learning and employability
option:
| Excellent [I' Good | Average % Poor
[ v
7. Rate the Courses in terms of their updating with recent developments.
Excellent I Good Average Poor |
v |
8. Rate the Courses in terms of their environmental awareness and relevance to
sustainable measures?
! Excellent [ Good Average Poor 1
I v R}
9. Rate the Courses in terms of developing research - orlented skill,
! Excellent I' Good Average Poor |

10. How far the courses are relevant in terms of job opportunities and research /
further studies?

Tlent
s
todami Padio.

Signature of the participant
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THE UGC SPONSORED SPOKEN ENGLISH COURSE h

Sl‘udemsname: Sa“u lQ\J Course Name; ‘C_,poLGT‘l [ﬂa\;.ﬁL
Sem: Jof Som

Mob. No 16398669 o, Sadli pal 110©
List of ten questions:

(_3‘"100_] - Comm.

1, DLd_you acquire sound and Sufficient knowledge of the courses thought?

Excer——— - and sufficient et e 2 _orad R

Excellent Good Average Poor
| [ B S = S e g |
S e - ]

2. Rate Your skil] development in terms of critical thinking and reasoning offered in S'
the Programme?

Excellent | Good Average

Poor

ir environmental awareness an

d relevance to
sustainable measures?

Poor
9. Rate the Courses in terms of developmg research kdll,
Poor |
e
10. How far the courses are relevant in terms of job Opportunities and research /
further studies?




MUGBERIA GANGADHAR MAHAVIDYALAYA
Bhupatinagar, Fucba Msdinipu, 721425, Weut Bengal

THE UGC SPONSORED SPOKEN ENGLISH COURSE

EEEDBACK FORM

Students Name: Madhugree Jana  Course Name: Spoken b nHl bigh

sem: ¢ Sem Mob. No.t 42 3994DE8 T kmails :):\r\n'\'n(\(\ nee
Uﬂluf ten questions:

AL Q) fm \
_Did you i acquire sound and sufficient Wt knowledge of the courses thought?
R\:wllcnr 1

Lam’
1
et | (.uod

Poor

Average ‘ |

2. Rate your skill develo

]
N
pment in terms of critical thinking and reasoning offered in | 0 ‘
the programme?
L——_:—m_ 15— Goog o= ]7 Average Poor ] 2 H n (
=S\ :
3. How much are the programme offered to yml suggesting the programme related
question?
Excellent |  Good 7— Ave@sg | Poor |
4. _Rate the Courses as per their ¢ "nn sklll and attitude? ‘
L Excellent | Good ] Average Poor 1& - i
A"
S. Give the courses help in developing self - directed learning? -
! Excellent | Good | Average | Poor |
| - l _\ - -
6. Rate the Courses in terms of their experimental learning and employability
option:
| Excellent | Good | Average | Poor |
| = | |
7. Rate the Courses in terms of their updating with recent developments.
f_ Excellent | Good Average Poor 1|| S
\/
8. Ral:e the Courses in terms of their environmental awareness and relevance to
sustainable measures?
[I Excellent | Gvo/ud Average '|l Poor |
9. Rate the Courses in terms of developing research - oriented skill.
[ Excellent | Good Average | Poor |
v
10. How far the courses are relevant in terms of job opportunities and research /
further studies?
’[ Excellent Good Average | Poor = |

|
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Stustongy Name:

GLLTSH
Sevrns J:'\“ Maob. No. ';’I;"]j %9587 73 !f‘mau;;,g,mnna}‘mnﬂ.
: 0 6 grarf o)
List of popy questions: 299 6. ;’t""ﬂ J Corn
L Did yoy 26qutre sound s sulllciont ke owledge of the courses thought?
Lo Excellong Lot Good el AvEregl Foar
! L : I l
<. Rate your SKHl developament I terms of eritical thinking and teasoning offered in
_the Programme; : :
;..4 ,. Ex.‘_f“'j!’,"_{m_ : ; Good ; -Avet‘alge : ! Poor
3. How much e the progeamme offered to you SUgResting the programme related
Question? -

_Excellent

i i
P i developing sef - direced learning?

’ cod T Avenms
7 ! ;

W T
o RE .

T oo e e LS e OB
-9, Rate the Courses in terms of dg_ve{nplngm
b Excellent .. Good

10. How far the courses 5 va
_g:n@:-.ggudk:g_ ‘.
___Excellent

Stgnatute of the participant
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